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Sp€cial Inslructions:

Any specialty services required to complele your job will be scheduled through an oulsourced vendor.
These services w ll be brlled to vou at a Drefered rate.

aThe Copy Center has lhe ability lo provide all printing needs through our own facilities and
our oiher afliliations.

alhe Copy Cenler can service prinl jobs of allsizes.

aln orderto obtain lhe quickest and most etlicient service, please give the Copy Cenler prior
notice when submitling exlremely large print jobs.

aTo assure continuily, always number your originals.

aKeep this ticket tor lutirre reterence.
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From:

Sent: -I-r-lMonday, May 19, 2008 2:16 Pl\4

Elrtfl/L [X/,"tZtCc: 

-Subl€ct: PARC Picnic Flyer - 2008

Attachmenb: rcse barn - norih park.pdf; PARC 23rdPicnic Flyer - 2008a.pdf

HiChrist ine,

Thls is Tom Lietman and I am on the Program Committee for PARC - the Pittsburgh Alcoa Relir6€s Club. I was given you. name
and l6€nt you an email request for the duplicalion ofour Picnic Flyer back in May of 2007. We arc getting ready to issue a two
page flyer ior our yearty Pi;nic again this year, and I ne6d to get the originals clpied and stapl€d by the Alco_a Copy Center' lf you
;re stitithe one with whom we should intsrface, I am attaching a set of PDF files to be used as tho originals for lhe duplication. lf
you are nol still our contact, ploase either pass this along to th6 conect pergon or let me know who ihat i5 so I can send this
;eggage to them. W€ are planning to como to the ACC on Friday, June 13th tor our monlhly board meetlng starting at-i0:00 am.
in rooni 4H02, after which we will 4tuff th6 fly€rs into preaddr€ss€d #10 envelopes for mailing by the Alcoa ma room. lf you could
have lhem sent to 4HO2 on that Frjday morning, or if we need to pick th6m up please let m€ know. They are both in color bul
would need duplicated in black and w-hite on alight green paper. W€ need a totalof450 copies of €ach theet and would liko them
stapled and folded ln ihirds to fit tho envelopes.

Pl€age let me know ifyou need any mor€ information.

Thanks Very Much.... . . . . . . . . .Tom

5/28/2008


